ICN Form Instructions

Section 1: Description of Change (Requester completes.)
1. Enter the document catalog number for this ICN acquired from http://erinternal.lanl.gov/DocCatalog/home.asp.

2. Record the QP number and revision number.

3. Record the current ICN number acquired from DCC.

4. Record the procedure title.

5. Describe the changes in detail. Provide marked-up copies of the procedure or attach additional sheets, as necessary.

6. Were procedure attachments modified, added, or removed? Check yes or no. If yes, identify the affected attachments.

7. Provide a clear and concise justification for the change(s).

8. Print your name, then sign and date the form.


Section 2: Evaluation and Approval (QPPL, Technical Reviewer, and PTL complete.)
9. Either the PTL or the QPPL records any evaluation remarks; if there are none, enter N/A.

10. The PTL prints name, then signs and dates the form.

11.
The technical reviewer prints name, then signs and dates the form.

12.
The QPPL prints name, then signs and dates the ICN.

