Attachment 1


Form 1

 To be completed for field activities that may impact the surface characteristics of the NES (e.g., drilling, digging)

1.
Activity Request General Information
	a. Activity title:
	

	b. AR number:
	

	c. Date of request:
	

	d. Originator name:
	

	e. Scope description (detailed): 
	

	f. Scheduled start date for field activities:
	

	g. Describe the potential effect of the activity on the NES:
	

	h. Describe any potential authorization-basis issues:
	


2.
RDL and RLM Approval to Proceed
Approval to proceed with activity to the readiness review process (QP-5.18)? Yes / No

Approval to proceed with USQ process? Yes / No

	Responsible Line Manager for NES, or designee

	
	Date

	
	
	

	Responsible Division Leader for NES, or designee
	
	Date


3. Document control verification

Document actions are complete, including USQ process, and document(s) is ready to be posted to the controlled documents page, as applicable.

	Document Controller
	
	Date


Form 1

AR #__________________________
4.
RDL and RLM Work Authorization

Readiness review process complete. Fieldwork is authorized to proceed? Yes / No
	Responsible Line Manager for NES, or designee

	
	Date

	
	
	

	Responsible Division Leader for NES, or designee
	
	Date


Form 1
AR #_______________________
	Required Documents
	Document Deliverable Date
	USQ

	1. Activity Scope Description  

	Activity Request 
	 
	Yes ( No (

	NMED-Approved Work Plan and Historical Investigation Report
	 
	Yes ( No (

	PR-ID
	 
	Yes ( No (

	2. Hazard Identification and Control

	SSHASP
	 
	Yes ( No (

	RWP
	 
	Yes ( No (

	Excavation Permit
	 
	Yes ( No (

	Subcontractor Health and Safety Plans
	 
	Yes ( No (

	3. Environmental Issue Identification and Control

	NESHAP (referenced in PR-ID)
	 
	Yes ( No (

	Waste Generation and Disposition Plan
	 
	Yes ( No (

	NEPA/NMED review (referenced in PR-ID)
	 
	Yes ( No (

	Cultural Resource Clearance (referenced in PR-ID)
	 
	Yes ( No (

	Stormwater/Erosion Study (referenced in PR-ID)
	 
	Yes ( No (

	NMED “15-day notice” letter
	 
	Yes ( No (

	4. DSA Compliance 

	TSR Implementation Plan
	 
	Yes ( No (

	Design Basis Memorandum
	 
	Yes ( No (

	USQ Documentation
	 
	Yes ( No (

	Applicability Assessment
	 
	Yes ( No (

	Determination
	 
	Yes ( No (

	Authorization
	 
	Yes ( No (

	Site-Specific Training
	 
	Yes ( No (

	5. Work Control 

	IWD (including Part 2 approval by adjacent or affected RLM as applicable, and POTD/contact requirements
	 
	Yes ( No (

	Implementing procedures (with current revision numbers) (referenced in PR-ID)
	 
	Yes ( No (

	Peer Review documentation for implementing documents
	 
	Yes ( No (

	Training matrices and training verification documentation 
	 
	Yes ( No (

	SNR
	 
	Yes ( No (

	Conduct of Operations Plan/Crosswalk
	 
	Yes ( No (


Form 2
AR#__________________________

To be completed for activities that will not impact surface characteristics of the NES (e.g., inspections, mowing, fence repair) that are not already addressed as part of a Form 1.

1.
Activity Request General Information
	a. Activity title:
	

	b. AR number:
	

	c. Date of request:
	

	d. Originator name:
	

	e. Scope description (detailed): 
	

	f. Start date of fieldwork:
	

	g. Describe the potential effect of the activity on the NES:
	

	h. Describe any potential authorization-basis issues:
	


2.
RDL and RLM Approval to Proceed
Approval to proceed with activity to the documentation implementation and training phase (QP-2.2 and QP-4.5)? Yes / No

Approval to proceed with USQ process? Yes / No

	Responsible Line Manager or designee

	
	Date

	
	
	

	Responsible Division Leader for NES, or designee
	
	Date


3. Document control verification

Document actions are complete, including USQ process, and document(s) is ready to be posted to the controlled documents page as applicable.

	Document Controller
	
	Date


Form 2
AR#__________________________

4.
RDL and RLM Work Authorization

Documentation implementation and training phase complete. Fieldwork is authorized to proceed? Yes / No

	Responsible Line Manager for NES, or designee

	
	Date

	
	
	

	Responsible Division Leader for NES, or designee
	
	Date


Form 2
AR#____________________________

	NES Documents
	Required Document
	USQ

	1. Activity Scope Description  

	Activity Request 
	Yes ( No (
	Yes ( No (

	NMED-Approved Work Plan and Historical Investigation Report
	Yes ( No (
	Yes ( No (

	PR-ID
	Yes ( No (
	Yes ( No (

	2. Hazard Identification and Control

	SSHASP
	Yes ( No (
	Yes ( No (

	RWP
	Yes ( No (
	Yes ( No (

	Excavation Permit
	Yes ( No (
	Yes ( No (

	Subcontractor Health and Safety Plans
	Yes ( No (
	Yes ( No (

	3. Environmental Issue Identification and Control

	NESHAP (referenced in PR-ID)
	Yes ( No (
	Yes ( No (

	Waste Generation and Disposition Plan
	Yes ( No (
	Yes ( No (

	NEPA/NMED review (referenced in PR-ID)
	Yes ( No (
	Yes ( No (

	Cultural Resource Clearance (referenced in PR-ID)
	Yes ( No (
	Yes ( No (

	Stormwater/Erosion Study (referenced in PR-ID)
	Yes ( No (
	Yes ( No (

	NMED “15-day notice” letter
	Yes ( No (
	Yes ( No (

	4. DSA Compliance 

	TSR Implementation Plan
	Yes ( No (
	Yes ( No (

	Design Basis Memorandum
	Yes ( No (
	Yes ( No (

	USQ Documentation
	Yes ( No (
	Yes ( No (

	Applicability Assessment
	Yes ( No (
	Yes ( No (

	Determination
	Yes ( No (
	Yes ( No (

	Authorization
	Yes ( No (
	Yes ( No (

	Site-Specific Training
	Yes ( No (
	Yes ( No (

	5. Work Control 

	IWD (including Part 2 approval by adjacent or affected RLM as applicable, and POTD/contact requirements
	Yes ( No (
	Yes ( No (

	Implementing procedures (with current revision numbers) (referenced in PR-ID)
	Yes ( No (
	Yes ( No (

	Peer Review documentation for implementing documents
	Yes ( No (
	Yes ( No (

	Training matrices and training verification documentation 
	Yes ( No (
	Yes ( No (

	SNR
	Yes ( No (
	Yes ( No (

	Conduct of Operations Plan/Crosswalk (referenced in PR-ID)
	Yes ( No (
	Yes ( No (


Form 3
DAR#____________________________

To be completed for document actions (e.g., modification, creation) that are not already addressed under a Form 1 or Form 2.

1.
Document Action Request General Information (completed by originator)
	a. Document title:
	

	b. DAR number:
	

	c. Date of request:
	

	d. Originator name:
	

	e. Scope and rationale: 
	

	f. Schedule for posting document:
	

	g. Describe the potential effect of the document action to NES(s):
	

	h. Describe any potential authorization-basis issues:
	


2.
RDL and RLM Approval to Proceed
Approval to proceed with the document action to the documentation implementation (QP-4.5)? 
Yes / No

Approval to proceed with USQ process? Yes / No

	Responsible Line Manager for NES, or designee

	
	Date

	
	
	

	Responsible Division Leader for NES, or designee
	
	Date


3. Document control verification
Document actions are complete, including USQ process, and document is ready to be posted to the controlled documents page, as applicable.

	Document Controller
	
	Date


Form 3
DAR#____________________________

4.
RDL and RLM Work Authorization

Documentation implementation complete and training phase can be initiated. The document may be posted for use on an NES? Yes / No

	Responsible Line Manager for NES, or designee

	
	Date

	
	
	

	Responsible Division Leader for NES, or designee
	
	Date
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